TOWN OF NANTUCKET
HUMAN RESOURCES

"o
% Town and County Offices
/ are operating under a phased return to work plan.

S,

o QUICK LINKS:

y-L TOWN EMAIL ACCESS

' INFORMATION: COVID-19
TOWN MANAGER NEWSLETTER
ARCHIVED HR NEWSLETTERS
EMPLOYEE ASSISTANCE PROGRAM
2020 HOLIDAY CALENDAR
VACATION CARRYOVER FORM

Local Updates

Nantucket Cottage Hospital updates
Town of Nantucket updates / Town FAQs
Massachusetts Department of Public Health
» Office of Massachusetts Governor

..‘ * Centers for Disease Control and Prevention

Families First Coronavirus Response Act

/ FUN FACTS: National Days for the

H"fpﬂ' month of August
EU'RW Aug. 17: International Geocaching Day
Aug. 17: Cupcake Day
.ﬂl /Gl ]M' Aug. 21: Senior Citizen’s Day
Aug 26: Women’s Equality Day
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Check your Benefits



https://mail.nantucket-ma.gov/owa/
https://www.nantucket-ma.gov/164/Employee-Resources
https://www.nantucket-ma.gov/1043/Town-Manager-Newsletter
https://www.nantucket-ma.gov/164/Employee-Resources
https://www.nantucket-ma.gov/164/Employee-Resources
https://nantucket-ma.gov/DocumentCenter/View/29416/2020-Holiday-Schedule-PayrollHR-calendar
https://rightsignature.com/forms/Vacation-Carry-Ov-75e768/token/7f9e07bab52
http://nantuckethospital.org/home/coronavirus-news-and-information/
https://www.nantucket-ma.gov/1657/Coronavirus-Disease-2019
https://www.nantucket-ma.gov/Faq.aspx?TID=96
https://www.mass.gov/resource/information-on-the-outbreak-of-coronavirus-disease-2019-covid-19
https://www.mass.gov/orgs/office-of-the-governor
https://www.cdc.gov/
https://files.constantcontact.com/7ece9b48301/e0d57270-4431-4256-8783-22e2def6944d.pdf
http://www.nantucketartandartisanshow.org/
https://2020census.gov/?cid=20019:census 2020:sem.b:p:dm:en:&utm_source=sem.b&utm_medium=p&utm_campaign=dm:en&utm_content=20019&utm_term=census 2020&msclkid=54565438b60a1e90de080b0ec8d09198
https://files.constantcontact.com/7ece9b48301/d7aace67-80b8-4917-af27-34c3fef7678f.pdf

Make sure your new benefit elections
are correct!

For New Enrollees:
e Please check your new TASC
balances
e Advise HR if you have not
received your TASC, DD or
BCBS cards.

We have had several members advise

‘ |
that they have not received their cards.

We have been in contact with TASC and all newly enrollment members will have new
cards issued immediately.

Please let us know if you do not receive your card in the mail
within 14 business days of Monday, August 3.
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To all town Employees, local businesses and organizations
that helped keeping Nantucket safe during the early days of the pandemic.

Libby Gibson

Watch the recognition video on Instagram
#townofnantucket

2020 Census: We All Count For ACK

New deadline: September 30.



https://2020census.gov/?cid=20019:census 2020:sem.b:p:dm:en:&utm_source=sem.b&utm_medium=p&utm_campaign=dm:en&utm_content=20019&utm_term=census 2020&msclkid=54565438b60a1e90de080b0ec8d09198
https://2020census.gov/?cid=20019:census 2020:sem.b:p:dm:en:&utm_source=sem.b&utm_medium=p&utm_campaign=dm:en&utm_content=20019&utm_term=census 2020&msclkid=54565438b60a1e90de080b0ec8d09198

COVID-19 Asymptomatic Testing on Nantucket
Plan Ahead for Your COVID-19 Test at Nantucket Cottage Hospital:

If you anticipate needing a non-medically necessary (asymptomatic) COVID-19 test
for travel, school or other purposes in the coming weeks and months, Nantucket
Cottage Hospital urges you to plan ahead by applying for a testing appointment as
soon as possible.

Governor Charlie Baker’s new travel order is now in effect, which requires all visitors
and returning residents entering Massachusetts from out of state who do not meet
an exemption to complete a Travel Form and quarantine for 14 days unless they
can demonstrate proof of a negative COVID-19 test within 72 hours prior to arrival.
You may obtain a test at your own expense after your arrival in Massachusetts, but
you must quarantine until you obtain a negative result.

Nantucket Cottage Hospital is able to schedule asymptomatic COVID-19 tests ahead
of time, and is urging those who may need to be tested to request a testing
appointment at NCH as far in advance as possible by clicking here. Non-medically
necessary COVID-19 tests are available at NCH for $150 per test by appointment
only.

Patients with one or more symptoms of COVID-19 should arrive without an
appointment at the Nantucket Cottage Hospital drive-through evaluation site at the
main entrance portico. The costs of these medically-necessary COVID-19 tests are
completely covered whether you have insurance or not.

COVID-19 testing hours of operation:
Monday to Friday: 7 a.m. to 12 p.m. and 1 p.m. to 5 p.m.
Saturday to Sunday: 8 a.m. to 12 p.m.

Phishing Email Warning !!!

There have been recent reports of phishing attempts on the Town
network.

e If you receive an email that you are not sure about, asks you to respond or open an
attachment, asks you for money or just gives you a weird feeling — CALL THE



https://nantucket-ma.gov/1716/Travel-to-Massachusetts
https://www.mass.gov/forms/massachusetts-travel-form
https://nantuckethospital.org/covid-19-testing-at-nantucket/

SUPPOSED SENDER TO CONFIRM IT WAS FROM THEM.

:

¢ Notify IT via the HelpDesk and delete, delete, delete.
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Post-COVID-19
Security
Refresher

Welcome back! We certainly missed having our workplace family under one roof, and it's wonderful to finally
be reconnected in person. Now that we are back in the office, let’s re-establish ourselves as strong human
firewalls with this quick security refresher.

@ Organizational policies must always be followed.

We designed our policies to prevent security incidents and ensure the privacy of our employees,
clients, and business associates. Circumventing policy undermines those efforts and puts the
entire arganization at risk.

Phishing attacks continue to rise.

Scammers revel in the opportunity to take advantage of unprecedented situations, especially
those that breed vulnerability and uncertainty, such as a pandemic. Attacking human emaotions
has always been a go-to strategy in the scammer's playbook, Stay alert for phishing emails,
Mever click on random links or download random attachments, Hover your mouse pointer over
links to reveal the full URL. If something seems off, if a message contains awkward phrasing,
poor grammar, unrealistic promises, or urgent language, don't click!
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Remember that physical security is just as important as cybersecurity.

When you're in public, keep an eye on your devices, and use discretion when accessing or
discussing sensitive information. In the office, make sure no one slips in behind you when
you enter a secured area, lock your workstation when not in use, keep a clean desk, and shred
sensitive documents before discarding.

‘ Report all security incidents immediately.

Timely reporting empowers our organization to investigate and remediate security incidents
and helps prevent similar events from recurring in the future. The longer you wait to report
something, the more damage it could cause.
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Use common sense.

If you find a USE flash drive, don't plug it in. If you have access to confidential data, keep it
private, and never share it on public forums. Avoid leaving unattended devices in plain sight,
such as in a vehicle. And never reveal your passwords to anyone for any reason.

If you have questions or need help with anything, please ask!

@ the security awareness-

School Committee approves hybrid return to class in September

The Nantucket School Committee on Thursday night (August 13, 2020) adopted a hybrid
return-to-school plan that will have most students in class two days a week and remote
learning the other three days starting in September.

The plan is contingent on administrators, the School Committee and staff coming to
agreement on safety protocols prior to the first day of school, scheduled for Sept. 16, eight
days after originally planned.




No matter how you’re feeling about the return to learn,
your EAP can help with aBack to School Guide.

list of no-cost services

support for school decision-making and transitions
how to talk to kids and teens

managing stress for teachers
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To start, here are some things you can do to set children up for success
despite less-than-ideal circumstances:

Take advantage of the things you can control. Work healthy habits into a routine that
works for you and your family. Whether your children leave the house for school or stay at
home, try to keep the days structured with consistent times for waking up, eating meals,
learning, relaxing and going to bed.

Be honest, but try to stay positive. Your child should be able to come to you with
questions or emotions, and count on your honesty. When talking about COVID-19, new
school routines or anything else that is worrying them, it's okay to not have all the
answers. Reassure them that when you learn new information, you’ll share it with them.

Call your Employee Assistance Program. Whether your family is really struggling
emotionally or just needs an extra set of hands to balance it all, the EAP can connect you
to tons of resources to help make life easier for both you and your child. This might include
things like:

Counseling to help your family deal with school decisions and transitions
Referrals for at-home education support programs
Entertainment & physical activity resources
Tips for talking to your children about COVID-19
Financial consultations for budgeting new needs
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For more tips on addressing tough topics, visit the
EAP COVID-19 library and sign in with your company code.

Wondering what else the EAP can do for you? Join this month’s free webinars on
Combating Perfectionism and Motivating Your Employees. Go online to register.

Want to share this information with your employees?
Click here for an English or a Spanish poster.



https://ndbh.my.salesforce.com/sfc/p/#C0000000PeS8/a/0h000000brSg/S6Y37aMmVwh_26AERYQ_1LacToS03.q7nVAtF7hFiMM
http://r20.rs6.net/tn.jsp?f=0017nFrUT5-V4cKx-GdrmH8xCAYXoS3r_rCsvt3G3pl87G_aXQyyPtiAo5I09cCdAl-7UUOjccUFc9cdE9aBrKWxKemmfU7BPW2428peAaLHfLpCvew_RBfMybDDMXtzxDjcMPTel4T5Ixi8MOALDQadVLzgJ8EDXU-sn7R8Y4BcP0=&c=bsVUuDl5okMC9MA_ABwFxpTuQZwZXxsx6P5GVT1I9Tyj_ke5uxqv6g==&ch=dNQJIAB4iikn27wQYKuEClnn7LFNEGqYXOygK3YDc8fzK-5DawswYg==
http://r20.rs6.net/tn.jsp?f=0017nFrUT5-V4cKx-GdrmH8xCAYXoS3r_rCsvt3G3pl87G_aXQyyPtiAr7zlr6NlJ8s0aXzyNAV7mcazZ71NsFyLLPEU75KUXOBEKiUpYlYirL3274vBJsjT_IYi4WL0ax_mQ3ufahMmpzJeOD6o4wjXVBrHCCM7oLWduKGdmT-8leqcAIPwa1UHicDLhbc1By3J4dWQv4aw3sWKdfGwfCU1opteEvk1Dn3xo-sp7X2q2s=&c=bsVUuDl5okMC9MA_ABwFxpTuQZwZXxsx6P5GVT1I9Tyj_ke5uxqv6g==&ch=dNQJIAB4iikn27wQYKuEClnn7LFNEGqYXOygK3YDc8fzK-5DawswYg==
http://r20.rs6.net/tn.jsp?f=0017nFrUT5-V4cKx-GdrmH8xCAYXoS3r_rCsvt3G3pl87G_aXQyyPtiAr7zlr6NlJ8sKw4BAb3Sx18S9fcQEQREuOPfRJj7SDWmqe-Cr4fc9umZ69gUQUtiLQdNufxq5o5PL46xnxHaBfA40bqNAzF5aVaTcmw2iuyKN_8-XV6Zbuvvx91jOXMNje32Uzthn0IVtQM9NSOuCc-kpXbIJig1xSiDG84ODlD1PXrunyC3SPw=&c=bsVUuDl5okMC9MA_ABwFxpTuQZwZXxsx6P5GVT1I9Tyj_ke5uxqv6g==&ch=dNQJIAB4iikn27wQYKuEClnn7LFNEGqYXOygK3YDc8fzK-5DawswYg==
http://r20.rs6.net/tn.jsp?f=0017nFrUT5-V4cKx-GdrmH8xCAYXoS3r_rCsvt3G3pl87G_aXQyyPtiAnxqET-PlJl7znHKMqE9UE-NrBz14cUOPNRtdP4y8e5PHiYinrx8qVpufrthc-m9Z6G67tIMQTXPjMRU7NYh43rZ5EyINhbJllQdOxnb2aDtkdl0alIZKok8i0pQF4mZ-msqBave8sj4zykfF3W5fbiwrJS5qp3DGm8M8rxHHVDiBHIT1cRtiLPmd_xM6FpWJ3qyr3i1fMoIkbskMw7Rdh8Kd9xgi5uKwr4sMeUFt9g3iPXzkA_F_2X2EFx1UXiVF04HynaIgfW5wVkFQT34YhZjiNXtIvMKnyaLPUj4k1Pae84v9NAu-7H-QW6rmpWnn9E_AQ217ZZ0GqDU6cyL_gw=&c=bsVUuDl5okMC9MA_ABwFxpTuQZwZXxsx6P5GVT1I9Tyj_ke5uxqv6g==&ch=dNQJIAB4iikn27wQYKuEClnn7LFNEGqYXOygK3YDc8fzK-5DawswYg==

L
o

/

"-.-.

Keep an eye on your calendar for these helpful dates!

August 9-15
It's the start of National Health
Center Week; learn about how you can benefit from and support local centers.

August 19

Happy workers are productive workers. Attend the webinar, Motivating Your Employees and explore key
factors necessary to for your employees to flourish.

August 26

Attend the webinar Combating Perfectionism and learn how to develop immunity to perfectionism in your
life.

August 30

Take advantage of the long summer days and get out for a walk after dinner; it's a nice way to unwind and
help your heart..

New Activity Challenge is Coming Soon

Enroliment Opens: September 7, 2020

Challenge Begins: September 14, 2020

Enroliment Ends: September 20, 2020
Challenge Ends: October 26, 2020

A & A

STAY HEALTHY !
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http://r20.rs6.net/tn.jsp?f=0017nFrUT5-V4cKx-GdrmH8xCAYXoS3r_rCsvt3G3pl87G_aXQyyPtiAr7zlr6NlJ8sYa4-7WHARmsV414qsCyrxkFwPzps-omDTMrsotwnGU7lLGj7ObhbKOki0NQmxS0yo7YeiOh5BsImbL08G9EvTPQ1a28and0hwRLQaCwlF_A=&c=bsVUuDl5okMC9MA_ABwFxpTuQZwZXxsx6P5GVT1I9Tyj_ke5uxqv6g==&ch=dNQJIAB4iikn27wQYKuEClnn7LFNEGqYXOygK3YDc8fzK-5DawswYg==
http://r20.rs6.net/tn.jsp?f=0017nFrUT5-V4cKx-GdrmH8xCAYXoS3r_rCsvt3G3pl87G_aXQyyPtiAr7zlr6NlJ8sYa4-7WHARmsV414qsCyrxkFwPzps-omDTMrsotwnGU7lLGj7ObhbKOki0NQmxS0yo7YeiOh5BsImbL08G9EvTPQ1a28and0hwRLQaCwlF_A=&c=bsVUuDl5okMC9MA_ABwFxpTuQZwZXxsx6P5GVT1I9Tyj_ke5uxqv6g==&ch=dNQJIAB4iikn27wQYKuEClnn7LFNEGqYXOygK3YDc8fzK-5DawswYg==
http://r20.rs6.net/tn.jsp?f=0017nFrUT5-V4cKx-GdrmH8xCAYXoS3r_rCsvt3G3pl87G_aXQyyPtiAmWEitW_bg1xIzLJJHeyz5PPxOzF2G9MlJk8w1MAcjFs0vau-07cEOYW_UNTHbExkYwjFXTkIw64sVjQbbOTDIe6ekDz7slWZZWNggndlmhb1JmODQwCPF6lp8e2r5T0sDjkYFGmMR36BzCrmBh67W050ZA_WY4x5e3kyPHgOjrHssKzdNdukyc5nYKrkV05DIaLMWRCQGMushKNkdUM0A7cDLAJRh-GHHtF8iWQq61Jqg0-a1jVQY2CJkm439mBQwJvJ4dbjEeTKRpA0daq8-5cIz6KYhAWW0oIgl2FskIgrj6tbFE1zA6GCmarfLN9LOMR1XHfS59PI8v9GXFTpDvA-8HxFWfPFieykfFMRf0Qz3CjYsM3YCH0Ok45Nz45P0vshfwHTAwR&c=bsVUuDl5okMC9MA_ABwFxpTuQZwZXxsx6P5GVT1I9Tyj_ke5uxqv6g==&ch=dNQJIAB4iikn27wQYKuEClnn7LFNEGqYXOygK3YDc8fzK-5DawswYg==
http://r20.rs6.net/tn.jsp?f=0017nFrUT5-V4cKx-GdrmH8xCAYXoS3r_rCsvt3G3pl87G_aXQyyPtiAmWEitW_bg1xIzLJJHeyz5PPxOzF2G9MlJk8w1MAcjFs0vau-07cEOYW_UNTHbExkYwjFXTkIw64sVjQbbOTDIe6ekDz7slWZZWNggndlmhb1JmODQwCPF6lp8e2r5T0sDjkYFGmMR36BzCrmBh67W050ZA_WY4x5e3kyPHgOjrHssKzdNdukyc5nYKrkV05DIaLMWRCQGMushKNkdUM0A7cDLAJRh-GHHtF8iWQq61Jqg0-a1jVQY2CJkm439mBQwJvJ4dbjEeTKRpA0daq8-5cIz6KYhAWW0oIgl2FskIgrj6tbFE1zA6GCmarfLN9LOMR1XHfS59PI8v9GXFTpDvA-8HxFWfPFieykfFMRf0Qz3CjYsM3YCH0Ok45Nz45P0vshfwHTAwR&c=bsVUuDl5okMC9MA_ABwFxpTuQZwZXxsx6P5GVT1I9Tyj_ke5uxqv6g==&ch=dNQJIAB4iikn27wQYKuEClnn7LFNEGqYXOygK3YDc8fzK-5DawswYg==

